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Supplier Enablement Process

Registration
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REGISTRATION STEPS

Register Your Set Up Your More Information
Profile Account and Resources

Accept Invitation

Trading Relationship First Time User 3 steps: Customer Transaction
Request/TRR = Company Details Rules
Existing User = User Administration
Details Subscriptions
= Accepting the Terms  Overview
of Use

Configuring the Account  Supplier Fee Schedule
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ACCEPT YOUR INVITATION FROM

YOUR CUSTOMER

The invitation is also referred to as theTrading
Relationship Request, or TRR. This email
contains information about transacting

electronically withy our customer.
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EINLADUNG VON <NAME DES KAUFERS>

Ani <=Name des Licferanten=
E-Mail: junk.phoenix@ariba.com

[Kundenspezifischer Inhalt]

<Name des Kauferss hat Siz eingeladan, das Anba Netwark™ zu nutzan, um =ine
Gecchaftebazishung einzurichtan und Transaktionen elektronizch zu verwzlten. Sie haban
beraitz Transaktionen mit <Name des Kaufers> ausgefihrt, und in Ihram vorldufigen Konto
ist mindestens ein Transaktionsdekument vorhanden.

Befolgen Sie die Anlsitungsn in dieser Einladung, um Thr Konto zu aktivieren und 2ine
Geschaftshazishung im Ariba Networe einzurichtzan. Sie kinnen entwader ain neues ¥Konto
erctellen oder ein bersits bestehendes Konto verwenden. Dis Dokumente in Threm
vorldufigen Konto warden in das Konte dbartragen, das Sie warwenden werdan,

Dig Einrichtung einer Geschaftsbezighung mit <Name des Kaufers> dauert nur wenige
Minuten, Die Registrierung ist kostanlos.

So aktivieren Sie Ihr Konto: ‘

Lassen SinaianSnainmRSTENLOSES Ariba Network-Konte mit allpemeinen Funktionas
cgistriersn oder stellen Sie 2ine isknupfung mit einem bersits bt Lilen Konto her
|Kllcker' Sie hier um fortzufahren.

Fallz Sie weitera bragen hzhen ader Hilfz benétgen, wenden Sie zich an dan Anba-
Kundensupport.

Mit fraundlichen Gralen,
Das Ariba Network-Team

ittos:/fdiscovery.ariba.cor
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Please press the link
in this email

which will lead you to
the landing

page where you can

select from

New User or Existing
User
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REGISTER YOUR PROFILE

Two options:

* 1. New User: Please choose the
Button Register Now in order to
create a new Ariba Account,

« 2. Existing User: Please type
your existing Username and
Password in order to accept the
new Trade Relationship.
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Welcome to Ariba® Network

‘ (e T R RS e) 10]y) has invited you to join Ariba Networks.

New User

Are you new o the Ariba Network? If you do not heve an account and
would like ta participate, click Register New. By signing up with the
Ariba Network, you will establish a trading relationship with your
requesting customer. Your new account will also be visible to other
buying organizations on the Ariba Network.

You can view addifional mformation about your customer in the
Information Fortal

Regisier Now

I hawve Turiher queslions for my requesting cusiomer

Existing User

Ifvou already have an Ariba Commerce Cloud or Ariba Discovery
account, enter your existing username and password and click Confirm
1o log in to the Ariba Network

Usemame:

Password:
Forgot Password?

Confinm

WWhen you confirm your existing usemame and password, Ariba will
SENC 2 NOUMCAoN 10 your requesting cUSIomer, INTOmming them that you
already have an Ariba Network account and that you have accepied
their trading relationship request.
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SET-UP YOUR ACCOUNT - ] DR SCHNEIDER
3 STEPS FOR NEW USERS

Unternehmensangaben

Fill in your company details e

Land*  Deutschiand [DEU] v

Adresse* Zeie 1

Postieitzahl *
On*

Bundesiand/-staat

Create the User Administration kel @
Profile for your Supplier Account L ——
You can create more than one

J Meine E-Mail-Adresse als Benutzernamen

E-Mail-Bastellungan an:*
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SET-UP YOUR ACCOUNT ACCEPT
THE TERMS OF USE

Erzahlen Sie uns mehr Gber Ihr Unternehmen. »

Ariba macht lhr Unternehmensprofil, das die aligemeinen Informationen zu lhrem Unternehmen enthait, fir andere Untermnehmen verfligbar, um neue Geschaftsgelegenheiten zu erméglichen. Falls Sie lhr
Unterneh profil ausblenden méchten, kdnnen Sie dies jederzeit tun, indem Sie nach Abschluss Ihrer Registrierung die Einstellungen fir das Unternehmensprofil auf der Seite "Unternehmensprofil”
bearbeiten.

Durch Klicken auf die Schaltfidche “Registrieren lassen” bestdtigen Sle explizit und gestatten Ariba, lhre in dieses System eingegebenen Daten in Lander auBerhalb der Europaischen Union, der Russischen
Féderation oder einer anderen Rechtsprechung, in der Sie sich befinden, in Ubereinstimmung mit der Ariba-Vertraulichkeitserkldrung, der Servicevereinbarung zwischen Ihrem Unternehmen und Ariba und
geltendem Recht an Ariba und die Computersysteme, auf denen sich die Ariba-Services befinden (und die weltweit in verschiedenen Rechenzentren verwaltet werden), zu lbertragen.

Sie kdnnen entweder innerhalb der Anwendung auf lhre persdniichen Daten zugreifen und diese éndern, oder indem Sie sich an den Ariba-Administrator innerhalb [hrer Organisation bzw. direkt an Ariba,
Inc wenden. Diese Zustimmung gilt ab dem Moment, in dem sie gegeben wurde und kann nach vorheriger schriftlicher Benachrichtigung an Ariba zurlickgezogen werden. Falls Sie russischer Birger mit
Wohnsitz innerhalb der Russischen Foderation sind, bestitigen Sie auBerdem explizit, dass alle Ihre personlichen Daten, die in das System eingegeben bzw. dort bearbeitet wurden, vor der Eingabe oder
Bearbeitung von Ihrer Organisation In einem separaten Datenspeicher erfasst wurden, der sich innerhalb der Russischen Fdderation befindet.

J Ich habe die Nutzungsbedingungen und die Ariba-Vertraulichkeitserklarung gelesen und stimme den Bedingungen zu.
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CONFIRM YOUR EMAIL ADDRESS

After clicking on ,Continue® you will Confirm Your Email Address
be asked to confirm your email
address. Click on a confirmation link  ACTION REQUIRED

i n rece |Ved ema| I tO co nf| m you r Check your email inbox for a message from Ariba. Click the link in the activation email sent to sanchez@sap.com.
add ress Resend |f you haven tt If you do not receive an activation email:
recelved an e ma| I or Change the »  Check your junk mail folder or email filter settings to verify that automated emails from Ariba are not blocked from your inbox.

+ Click Resend to have another activation email sent to you.

email address.

Resend

+ If you have more than one email address, you can enter another email address and click Send. Your email address in your profile will be updated accordingly.

| Send
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YOUR SUPPLIER ACCOUNT HAS
BEEN CREATED

Welcome to Ariba -

Thank you for confieming yoor reghiraion on Adbe Aa 4 seller o0 The Avte Commence Cload you have o of B look yoo soed 1 conligans your sccount 1o SBract buyin cepasicsions 1 your rodcts of SenACEs Asd B Banect with Bem in T wiry P dest
ARy youd e Qansl #Bon When pins ComRpure pon (ompavyy (rolie B a Ingoriant Tt pin [0 e eeie SRrmaton abiad yous Comganry Bore yous S en 1 yius Dutitety puodcies 30 Dethar ey Busyinng oo pank s fired goas Comguaty

T Vo el AN e Saen e AR (e Dok Deen weed

v Your ABa unername sancheriive com has been sctivated

Complete Your Comparyy Profile Now

Wiy s your company prolile enportant”

» AT ey CORBCTN 10 Griese yOur U R (avRars (N (OO 1 yow Complatirn pour comgurry profle ensties Buying orpenis stons ¥ iocaie pos ompuary when seasching lor wgglen
¢ Add marketing and nancial detals to help new Yadng parrers find you vy o e e Goboc e,

+ View SOSAL (gt rolie (o ammardetons 1 Te (omplineess mee 5 pmchortied o ol o

ABa Lnen Infoemuticn 0 your comgany jeslie 13 maich your i

Compiets my (Compary ol laten

Once logged in you can add
more information

by clicking on Go to my
Company Profile

Welcome to Ariba Network!
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LOG ON TO ARIBA NETWORK

» Log in using your current Ariba

) Existing User
username and password in order

If you already have an Ariba Commerce Cloud or Ariba Discovery account, enter your existing username and

to accept the relationship with your password and ciick Confirm to log in to the Ariba Network
customer. Username: | |
Password Forgot Password?
Confirm

When you confirm your existing username and password, Ariba will send a notification to your requesting customer
informing them that you already have an Ariba Network account and that you have accepted their trading relationship
request
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CONFIGURING YOUR ACCOUNT

1. From the Home Screen click the
Company Settings menu dropdown.

~ . Select Electronic Order Routing
under Network Settings.

2. Choose one of the following
routing methods for your purchase
orders:

N Oloce: Users
s Online Notifications
e CXML i e Account Hierarchy
° ED' View All
Network Settings
*  Email

2. Configure e-mail notifications.
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=T

Network Settings

Lewreac Crder Miving

Capabilties Preferences

Externai System Imegration

Non-Catalog Orders with Part Numbers

Frocmat nom £ 2] S3-4 91 TSI Y TRes £ PO mertens e o

jUnitOrg - LVBbSfbt...
ANID: AN02003380348
Standard Package
Company Profile
Semice Subscriptions

Account Settings

Customer Relationships

Any customer specific requirements
will be communicated directly from
your customer.

‘ Electronic Order Routing

Electronic Invoice Routing
Accelerated Payments
Remittances

Network Notifications

View All

Vertraulichkeitsklasse: 6ffentlich
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SUPPLIER INFORMATION PORTAL

Select the name of your company in Account Settings
the top right corner and then click Sy E N
p g o " y Customer Relationships Users Notifications Account Hiararchy ANID: AN02003380348
the Customer Relationships link. Standard Package
Select the buyer name to VIeW Current Relationships Potential Relationships Company Profile
transactlonal l'UleS | prefer to receive relationship requests as follows Semce Subscnptions
@ Automatically accept all relationship requests Manually revew all relationship rd | Account Settings
Select Supplier Information Portal
to view documents provided by your cusome osonsnos @)
buyer Pending Users
Customer Notifications
Account Hierarchy
L Approve I I Reject .
Network Settings
Current Electronic Order Routing
Customer Electronic Invoice Routing
Asiba Inc . ‘ ¥ Supplier information Portalf | » . . ooy Payments
Pouliot Industries Remittsnces
L | Reject Network Notifications
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SUPPLIER REGISTRATION BASICS

Please watch this movie to get an overview of the Ariba Network for Suppliers
Registration Process on the Ariba Network.

https://uex.ariba.com/auc/node/99957
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SUBSCRIPTIONS OVERVIEW o sconeoss

v Account Administration Features
v FREE OF CHARGE

v Electronic Catalogs

Standard + Document Repisotory and Status

v Ariba Discovery
+ Reporting Functionality

v Supplier Support

Bronze v Advanced Reporting Functions v ¢XML-/Catalog-E-Learning-Courses
v Digital Achievement Badges v 1 Lead-Response on Ariba Discovery
Silber _ v Fast Integration protocols v Unlimited technical support

Unlimited cXML- and EDI-Use v 2 Lead-Responses on Ariba Discovery

~ Data Enrichment v E-Commerce-Consulting-Services

/ Basic Integration tools v Uplimited Lead-Responses on Ariba
Discove

v Extensive Support and Validation Services

v Extensive Connectivity Solutions v Free Pass toSAP Ariba Live
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SUPPLIER FEE SCHEDULE

NO NO FREE
YES NO FREE © TnsactonFes
NO YES FREE Billed every quarter
YES YES CHARGEABLE 0.155% of transaction volume
Capped at €15 500/year (per Relationship)
* FREE for all suppliers to join and begin transacting
* No surcharges for suppliers with multiple divisions or business units

* Documents are considered Purchase Orders and Invoices

Billed once a year

Annual Document Count Subscription|  Annual
Across All Customer Fees
Examples Relationships
Vol Subscrini Transaction Total A | 5 to 24 documents Bronze €45
| €35K a a a 25 to 99 documents Silver €670
100 to 499 documents Gold €2 000
4 documents | €500K Standard - €0 €0 €0
500 and more documents Platinum €4 900
60 documents | €500K Silver - €670 €775 €1445
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SET-UP YOUR SUPPLIER ACCOUNT

REGISTER ON SUPPLIER.ARIBA.COM

Open the link: https://supplier.ariba.com

SAP Ariba /,\\ Bestellungen und REChNUNGEN  poueres by vt eswor

Lieferantenanmeldung
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HELP & SUPPORT ON THE ARIBA ~ BI7is
NETWORK

A r| b a N etWO rk _ EEE Unternehmenseinstellungen v Susanne Wagner v Hilfe-Center »
Arlba EXChange User Communlty POSTEINGANG POSTAUSGANG KATALOGE BERICHTE

Erstallen v

Help and Support Center can be accessed

Wir sind jetzt
mobil.

Probieren Sie es

on the Ariba Network Account Help Button

Aufgaben

on the right top page.
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ARIBA NETWORK FOR SUPPLIERS B e
QUICK START GUIDE

Ariba Network for Suppliers Administrator Quick Start Guide.pdf
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